
Welcome to LDSBC Online 
 

Log in to LDSBC Online using your 
W00XXXXX number and password. 

  



ADDING CLASSES 
 
 
 
Click on: SA Self Service 
  Learner Services 
  Academics 
  Enroll in a Class 
 
Choose the term for which you would like 
to register. 
 
 
 
 
 
 
 
 
 
 
Click:   Add Classes 

 
  



There are two ways to add a class: 
 
OPTION A-Using the Class 
Number 

OPTION B-Searching for a 
Class 

If you know the four-digit 
class number, simply enter it 
in the “Class Nbr” column. 
The Class Nbr. Can be located 
on the class schedule.  
 
 
 
 
 
 
 
 
 
 
 
 
 
If you do not know the Class 
Nbr., proceed to OPTION B. 

Click on the magnifying glass 
next to the “Class Nbr” column.  
 
Enter the subject (ACC, BUS, ID, 
etc.) [If you do not know the 
subject, click on the magnifying 
glad next to the subject box, click 
the lookup button and choose the 
subject you need.] 
 
Enter the catalog number (101, 
117, 230) [If you do not know the 
catalog number leave it blank] 
 
Make sure the box next to “Open 
Classes Only” is checked. 
 
Click the Search button 
 
Choose the course you would like 
to enroll in. 

 

Once you have found all the courses you would like to add, click the submit button. 
  



Check the “Add Status” column to see if all your classes were added. You will see one of the 
following three statuses.  

 
Success This means you are enrolled in the course. 
Success/Messages This means you are enrolled, but there is additional information for you. 

Click on “Success/Messages” to see the additional information 
Errors Found This means you are not enrolled. Click on “Errors found” to see what the 

problem is and how to resolve it. 
 
  



DROPPING CLASSES 
 

Click on: SA Self Service 
  Learner Services 
  Academics 
  Enroll in a Class 
 
Choose the term for which  you are dropping 
classes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click:  Drop/Update Classes 

 
  



Click the down arrow button under the action column and choose “drop” for each class that you 
want to drop. 

 
 
Click submit. 
 
Check the “Update Status” to make sure it was successful. 
 

 
 
If the status says “Success,” then you have been dropped from the class.  
 
If the status says “Errors found,” click on “errors found” to find out why you are unable to drop 
the class and how to resolve the issue. 
 
NOTE: You may not drop all of your classes online. If you want to drop all of your classes you 
need to notify the school in writing.  
  



VIEW YOUR ENROLLMENT APPOINTMENT 
(See when you can enroll) 

 
Click Home 
 SA Self Service 
 Learner Services 
 Academics 

View Enrollment 
Appointment 

 
Choose the term you would like to 
view. 
 

 
 
 
 
 
 
 
 

 
Here you will see when you can start registering. It also shows the last date you can add or drop 
courses online. 
  



VIEW YOUR GRADES 
 

Click Home 
 SA Self Service 
 Learner Services 
 Academics 
 View My Grades 
 
Choose the term you 
wish to view. 
 

 

 

 

 

 

Grades will be 
posted on this 
page within a 
week of the 
last day of 
classes.  



VIEW YOUR TRANSFER CREDIT 
(What transferred over from your other schools) 

 
Click Home 
 SA Self Service 
 Learner Services 
 Academics 
 View Transfer Credit Report 
 
This screen will show what courses transferred over and what they transferred over as. 
 

 
If you transferred credit from more than one institution use the arrows to see the different 
institutions. 
 
This screen will also show any AP Credit you have received. 
 
If you have transfer credit that does not show and you have requested that your transcript be sent, 
check with the admissions office to see if the College has received the official transcript. 


